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ID Review date Reviewer / source Page / figure / issue Comment Team interpretation Reason Action Owner Due Status Resolved in version / page

Record 
each 
comment, 
decision, 
action, 
owner, 
status, 
and 
evidence 
of 
resolution
. Do not 
silently 
ignore or 
accept 
conflicting 
feedback.

Decision: accept, modify, decline, 
clarify
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